MONEY

Included in the MoneyAdvise.com Budget Package:

*Instructions.pdf
*This document containing instructions for your budget package
‘MoneyAdviseBudget.xls Spreadsheet Includes:
*Sheet to calculate monthly and annual desired and actual budget
2 Sheets to display expense items as a % to total income and % to
total expenses
2 Graphs of the expense items as a % to total income and % to
total expenses
‘DailyExpenseRecord.xls Spreadsheet
*Calculates Daily Expenses to create totals for the end of the
month
‘DailyExpenseRecord.pdf
*A printable version of the daily expense record which you can use
to track your expenses while not at the computer



MoneyAdviseBudget.xls

Calculates Monthly and Annual
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If you receive this Excel message when you open the spreadsheet,
Click “Enable Macros.”

. Microzoft Excel

File Edit Yiew Insert Format Tools Data Window Help  Acrobat @Eﬂlﬂ

Print Menu » Reset Menu » Goto Menu + [5 Calculator

Microsoft Excel Ed

The workbook wou are opening contains macros,
SOme macros may conkain wiruses that could be harmful bo waour computer.,

If wou are sure this workbook, is From a trusted source, click
‘Enable Macras', IF wou are nok sure and wank to prevent
any macros From running, click 'Disable Macros' Tell Me Mare

v always ask before opening workbooks with macros

Dizable Macros Enable Macros Do Mok Open




Enter your monthly budget data in the cells. All calculations
are automatic. All months display from right\to left Jan - Dec.

» Microsoft Excel - MuneyAdvis*Eudgel_xls
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Budget Worksheet MONEY Annual Total January February
Desired Budget |Actual Budyget |Difference [Desired Budget *:wal Budget |Difference |Desired Budget |Act

|Tuta| Monthly Income (after taxes) $60,000.00 $50,000.00 $0.00 $5,000.00 $5,000.00 $0.00 $5,000.00
Home

Rent/ Mortgage Payment $9 600.00 9 600.00 $0.00 $800.00 $800.00 §0.00 $800.00

Home Insurance §1.,200.00 §1,200.00 $0.00 $100.00 §100.00 §0.00 §100.00

Telephone $780.00 $580.00 [ ($100.00) $55.00 $75.00 ($10.00) $55.00

Heat $900.00 104500 [ (§145.000 §75.00 $90.00 (515.00) $75.00

Electric $6E0.00 $540.00 §120.00 $55.00 $45.00 $10.00 $55.00

Gas §180.00 $180.00 $0.00 §15.00 $15.00 §0.00 $15.00

Water/Sewer §1,200.00 §1,200.00 $0.00 $100.00 $100.00 §0.00 $100.00

Cable / Satellite TV $950.00 $5950.00 $0.00 $50.00 $50.00 $0.00 $50.00

Home Maintenance $0.00 §0.00 $0.00 §0.00 $0.00 §0.00 §0.00

Other §1,500.00 $1,800.00 [ (§300.000 §125.00 $150.00 (525.00) §125.00

Total $16,950.00 F17 40500  ($425.000 51.415.00 $1,455.00 (F40.00) 51.415.00
Autos

Auto Payment 1 $3,000.00 $3,000.00 $0.00 $250.00 $250.00 $0.00 $250.00

Auto Payment 2 §2 400.00 $2.400.00 $0.00 $200.00 $200.00 $0.00 $200.00

Insurance payments $100.00 $100.00 $0.00 $100.00 $100.00 $0.00 $0.00

Gas §1,200.00 $1,800.00 [ ($G00.000 $100.00 $150.00 ($50.00) $100.00

Auto Maintenance $0.00 §25.00 (52500 §0.00 $0.00 §0.00 §0.00

Other $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Total $5,700.00 §7 32500 (§625.000 $B50.00 $700.00 (F50.00) $550.00
Living

Daycare $0.00 $0.00 $0.00 §0.00 $0.00 §0.00 §0.00

Food $4 500.00 $4,200.00 $E00.00 $400.00 $350.00 $50.00 $400.00

Entertainment $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Dining Qut §2 400.00 $150.00 | $2,250.00 $200.00 $0.00 $200.00 $200.00

Clothing $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
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If your actual expenses exceed your plan, they will be displayed in RED

» Microsoft Excel - MuneyAdvis*Eudgel_xls
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Budget Worksheet MONEY Annual Total January Fehﬂlary
Desired Budget |Actual Budyget |Difference [Desired Budget |Actual Budget |Difference |Deghired Budget |Act

|Tuta| Monthly Income (after taxes) $60,000.00 $50,000.00 $0.00 $5,000.00 $5,000.00 $0.00 $5,000.00
Home

Rent/ Mortgage Payment $9 600.00 9 600.00 $0.00 $800.00 $800.00 $EI.I’ $800.00

Home Insurance §1.,200.00 §1,200.00 $0.00 $100.00 §100.00 §0.00 §100.00

Telephone $780.00 $580.00 [ ($100.00) $55.00 $75.00 ($10.00) $55.00

Heat $900.00 104500 [ (§145.000 §75.00 $90.00 (515.00) $75.00

Electric $6E0.00 $540.00 §120.00 $55.00 $45.00 $10.00 $55.00

Gas §180.00 $180.00 $0.00 §15.00 $15.00 §0.00 $15.00

Water/Sewer §1,200.00 §1,200.00 $0.00 $100.00 $100.00 §0.00 $100.00

Cable / Satellite TV $950.00 $5950.00 $0.00 $50.00 $50.00 $0.00 $50.00

Home Maintenance $0.00 §0.00 $0.00 §0.00 $0.00 §0.00 §0.00

Other §1,500.00 $1,800.00 [ (§300.000 §125.00 $150.00 (525.00) §125.00

Total $16,950.00 F17 40500  ($425.000 51.415.00 $1,455.00 (F40.00) 51.415.00
Autos

Auto Payment 1 $3,000.00 $3,000.00 $0.00 $250.00 $250.00 $0.00 $250.00

Auto Payment 2 §2 400.00 $2.400.00 $0.00 $200.00 $200.00 $0.00 $200.00

Insurance payments $100.00 $100.00 $0.00 $100.00 $100.00 $0.00 $0.00

Gas §1,200.00 $1,800.00 [ ($G00.000 $100.00 $150.00 ($50.00) $100.00

Auto Maintenance $0.00 §25.00 (52500 §0.00 $0.00 §0.00 §0.00

Other $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Total $5,700.00 §7 32500 (§625.000 $B50.00 $700.00 (F50.00) $550.00
Living

Daycare $0.00 $0.00 $0.00 §0.00 $0.00 §0.00 §0.00

Food $4 500.00 $4,200.00 $E00.00 $400.00 $350.00 $50.00 $400.00

Entertainment $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Dining Qut §2 400.00 $150.00 | $2,250.00 $200.00 $0.00 $200.00 $200.00

Clothing $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
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You can Change any of the expense items and category descriptions as
well as add up to 10 Custom Expense items in the left hand column.
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Budget Worksheet MONEY Annual Total January February
Desired Budget |Actual Budyget |Difference [Desired Budget |Actual Budget |Difference |Desired Budget |Act
Charity I $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Other I $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Total $2,400.00 $1,200.00 §1,200.00 $200.00 $100.00 $100.00 $200.00
Custom
Nephew's Birthday Presents $0.00 $550.00 [ (§550.000 $0.00 $50.00 (F50.00) $0.00
Custom Expense 2 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Custom Expense 3 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 §0.00
Custom Expense 4 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 §0.00
Custom Expense 5 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Custom Expense 6 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Custom Expense ¥ $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Custom Expense 8 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Custom Expense 9 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 §0.00
Custom Expense 10 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 §0.00
Total $0.00 $550.00  (§550.000 F0.00 $50.00 (F50.00) $0.00
Grand Total Expenses $33 640.00 $31,190.00 52 450.00 $2 895.00 $2 F35.00 $210.00 $2795.00
Percent Total Annual 5.61% 5.61% 5.31%
Total Surplus / Deficit $26,360.00 $28,810.00  §2.450.00 $2,105.00 $2.315.00 $210.00 §2.205.00
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«Calculates Monthly Total Deficit or Surplus Cash

*Each Month’s Expenses as a % of the Annual Total

X Microsoft Excel -

MoneyAdviseRudget xls
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Budget Worksheet MONEY Annual Total \ January February
Desired Budget [Actuyl Budget |Difference |Desired Budget |Actual Budget |Difference |Desired Budget |Act
Charity $0.00 \ $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Other $0.00 \$D.DD $0.00 $0.00 $0.00 $0.00 $0.00
Total $2.400.00 $1,200.00  $1.200.00 $200.00 $100.00 $100.00 $200.00
Custom
Nephew's Birthday Presents $0.00 $55DDB\ (F550.00) $0.00 $50.00 ($50.00) $0.00
Custom Expense 2 $0.00 $0.00 N $0.00 $0.00 $0.00 $0.00 $0.00
Custom Expense 3 $0.00 §0.00 \ $0.00 $0.00 $0.00 $0.00 $0.00
Custom Expense 4 $0.00 §0.00 \$D.DD $0.00 $0.00 $0.00 $0.00
Custom Expense $0.00 $0.00 No.00 $0.00 $0.00 $0.00 $0.00
Custom Expense 6 $0.00 $0.00 §INIO $0.00 $0.00 $0.00 $0.00
Custom Expense 7 %0.00 $0.00 0.0 %0.00 $0.00 %0.00 %0.00
Custom Expense 8 $0.00 $0.00 $0.00N $0.00 $0.00 $0.00 $0.00
Custom Expense 9 $0.00 §0.00 $0.00 \ $0.00 $0.00 $0.00 $0.00
Custom Expense 10 $0.00 §0.00 $0.00 \ $0.00 $0.00 $0.00 $0.00
Total $0.00 $550.00  (F550.00) \ $0.00 $50.00 (550.00) $0.00
Grand Total Expenses $33 B40.00 $31,190.00  $2 450.00 $.2.895.00 $2 B35.00 $210.00 $2 759500
Percent Total Annual 5.67% 8.61% 5.31%
Total Surplus / Deficit $26 360.00 $28,810.00  $2 450.00 $2.105.00 $2.315.00 $210.00 $2 205.00
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Calculates Each Expense
Item as a:

*Percent of Total Income
*Percent of Total Expenses

\

Expenses as a % of Total Income Annual Total January February
Desired Budget |Actual Budget |Desired Budget |Actual Budget |Desired Budget |Actual Budget
MonNEY
Home
Rent/ Mortgage Payment 16.0% 16.0% 16.0% 16.0% 16.0% 16.0%
Home Insurance 20% 20% 2.0% 20% 20% 20%
Telepl 1.3% 1.5% 1.3% 1.5% 1.3% 1.1%
Heat 1.5% 1.7% 1.5% 1.8% 1.5% 1.1%
Electric 1.1% 0.9% 1.1% 0.9% 1.1% 0.9%
Gas 0.3% 0.3% 0.3% 0.3% 0.3% 0.3%
Water/Sewer 2.0% 20% 20% 20% 2.0% 2.0%
Cable / Satellite TV 1.6% 1.6% 1.68% 1.6% 1.6% 1.6%
Home Maintenance 0.0% 0.0% 0.0% 0.0% 0.0% 0.0%
Other 25% 3.0% 25% 3.0% 25% 3.0%
Total 28.3% 29.0% 28.3% 21% 28.3% 28.0%
Autos
Auto Payment 1 5.0% 5.0% 5.0% 5.0% 2.0% 2.0%
Auto Payment 2 4.0% 4.0% 4.0% 4.0% 4.0% 4.0%
Insurance payments 0.2% 0.2% 2.0% 20% 0.0% 0.0%
Gas 2.0% 3.0% 2.0% 3.0% 2.0% 3.0%
Auto Maintenance 0.0% 0.0% 0.0% 0.0% 0.0% 05%
Other 0.0% 0.0% 0.0% 0.0% 0.0% 0.0%
Total 1.2% 122% 13.0% 14.0% 11.0% 125%
Expense ltems as a % of Total Expenses |Annual Total January
Desired Budget [Actual Budget |Desired Budget [Actual Budget
Home MONE
* Rent / Mortgage Payment 28.5% 30.8% 27 B% 29.8%
Home Insurance 36% 3.8% 35% 3.7 %
Telephone 2.3% 2.8% 22% 2.8%
Heat 27% 3.4% 26% 3.4%
Electric 2.0% 1.7% 1.9% 1.7%
Gas 0.5% 0.6% 0.5% 0.6%
Water/Sewer 36% 3.8% 35% 3.7 %
Cable / Satellite TV 2.9% 3.1% 2.8% 3.0%
Home Maintenance 0.0% 0.0% 0.0% 0.0%
Other 4.5% 5.8% 4.3% 5.6%
Total 50.5% 55.8% 48.9% 54.2%
Autos
Auto Payment 1 8.9% 9.6% 8.6% 9.3%
Auto Payment 2 71% 7.7% 6.9% 7.4%
Insurance payments 0.3% 0.3% 3.5% 3.7%
Gas 3.6% 5.8% 3.5% 5.6%
Auto Maintenance 0.0% 0.1% 0.0% 0.0%
Other 0.0% 0.0% 0.0% 0.0%
Total 19.9% 23.5% 22.5% 26.1%
Living




Graphs Each Expense
Item as a:

*Percent of Total Income
*Percent of Total Expenses
*Graph Each Month or Annual Total

Chart Annual Total

ks

Annual: Expense ltems as a % of Total Income
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2 Microzoft Excel - MoneyAdvizeBudget_xls
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IMPORTANT: Saving Your Budget:

To save your budget choose:

*File
*Save As

*Then Input your choice of names in the File name box.
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Daily Expense Record:

The larger expense items are generally paid
on a monthly basis and easy to track. For
everyday items, we have included a printable
Daily Expense Record Worksheet as well as
a Daily Expense Record Worksheet in Excel.

Printable Daily Expense Record in PDF Format

MONEY &
Daily Expense Record
Food /

Day Ga: Groceries Entertainment Dining out Clothing Travel
1

2

3

4

5

[

7

8

9

10

Excel Version of Daily Expense Record
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Saving Daily Expense

Record:

You need to follow the same

procedures as explained on the

previous page to save your Daily

Expense Record.

Daily Expense Record m
Food /

Day Gas Groceries Entertainment Dining out Clothing Travel
1

2
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