
Included in the MoneyAdvise.com Budget Package:

•Instructions.pdf
•This document containing instructions for your budget package

•MoneyAdviseBudget.xls Spreadsheet Includes:
•Sheet to calculate monthly and annual desired and actual budget
•2 Sheets to display expense items as a % to total income and % to
total expenses
•2 Graphs of the expense items as a % to total income and % to
total expenses

•DailyExpenseRecord.xls Spreadsheet
•Calculates Daily Expenses to create totals for the end of the
month

•DailyExpenseRecord.pdf
•A printable version of the daily expense record which you can use
to track your expenses while not at the computer



MoneyAdviseBudget.xls

DailyExpenseRecord.xls

DailyExpenseRecord.pdf

Sheets: % to
total income
and % to total
expenses

Graphs: % to
total income
and % to total
expenses

Calculates Monthly and Annual
Desired and Actual Budget



If you receive this Excel message when you open the spreadsheet, 
Click “Enable Macros.”



Enter your monthly budget data in the YELLOW cells.  All calculations
are automatic.  All months display from right to left Jan - Dec.



If your actual expenses exceed your plan, they will be displayed in RED



You can Change any of the expense items and category descriptions as
well as add up to 10 Custom Expense items in the left hand column.



•Calculates Monthly Total Deficit or Surplus Cash
•Each Month’s Expenses as a % of the Annual Total



Calculates Each Expense
Item as a:

•Percent of Total Income
•Percent of Total Expenses



Graphs Each Expense
Item as a:

•Percent of Total Income
•Percent of Total Expenses
•Graph Each Month or Annual Total



Custom Toolbar for:

•Printing
•Navigation Between Sheets
•Clearing Each Month’s Budget



IMPORTANT: Saving Your Budget:

To save your budget choose:
•File
•Save As
•Then Input your choice of names in the File name box.



Daily Expense Record:
The larger expense items are generally paid
on a monthly basis and easy to track. For
everyday items, we have included a printable
Daily Expense Record Worksheet as well as
a Daily Expense Record Worksheet in Excel.

Printable Daily Expense Record in PDF Format

Excel Version of Daily Expense Record

Saving Daily Expense
Record:
You need to follow the same
procedures as explained on the
previous page to save your Daily
Expense Record.


